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OakanaBpuaTa)

Pazpabotuuku: OmeBneB Ouer EBrenseBuy, K.3.H.
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1. XAPAKTEPUCTUKA JUCHUIIVIMHBI ITO ®T'OC BO
B cootBercTBUU ¢ DenepanbHBIM TOCYIapCTBEHHBIM 00pa30BaTENbHBIM CTAHAAPTOM BBICIIIETO
obOpazoBanus o HanpasieHuto moarotoBku 40.03.01 KOpucnpyaenmnus (ypoBeHs OakagaBpuara),
YTBEpKJIECHHBIM NpHKa3zoM MuHHCTepcTBa 00pa3zoBanus U Hayku Poccuiickoit deneparyu
0113.08.2020 Ne 101 I sucuunnuua«lIpakTUKyM 1O KOHCYJbTALIMOHHOM AESTEILHOCTHA FOPUCTa»
BXOJIUT B cOCTaB 0a30Boi yactu O61oka 1 «/lucuurummael (Moaynn)»./laHHas TUCIUIUTHHA, B
COOTBETCTBHUH C yU€OHBIM IIIAHOM MHCTUTYTA, ABJISETCS 0053aTEIbHON I U3YUYEHUS.

2. IIEJIM M 3AJTAYH TACIUTLIVHBI

Heas aucuumianubl «VH(pOpMAIIMOHHBIE TEXHOJOTUH B IOPUIUYECKOW NEATETBHOCTH» -
IPUBUTH CTYJE€HTAM HABBIKM U NPUEMBI BIAJICHHUS TEXHOJIOTUSAMH 0OpabOTKM XpaHEHMs, Nepeaauu u
IIPUEMOB MAacCHUBOB IOPHIMYECKOM MH(POPMALUU B Pa3IUYHBIX OO0JACTAX NESATEIBHOCTH MpaKTHKa-
IOpHCTa.

3agauu AMCUMIIIMHBI:

- MOJIy4€HHE HAaBBIKOB HCIOJb30BAaHUS MPOrPAMMHBIX MPOAYKTOB YIIPABIEHHS TEKCTOBBIMHU
IPOIIECCOPaMHU, HIEKTPOHHBIMH TaOIUIIAMHU, JJIS1 CO3[aHUs PA3TUYHBIX JTOKYMEHTOB;

- M3y4YEHUE METOAOB IepeAaud IOpUIUYECKOM HMH(OpMAlMMU IO KOMIBIOTEPHBIM CETSIM U
HCIIOJIb30BAHUE CETEBBIX KOMITBIOTEPHBIX TEXHOJIOTUH;

- YCBOCHHE TEXHOJOTHYECKUX IMPUEMOB OOpaOOTKH HOPHINYECKOW HH(POPMAIMH CHUCTEMaMU
ynpasienus 6azamu nanHbix (CYB]l) Hanbonee pacnpocTpaHEHHOTO THIIA;

- U3y4eHue HH(POPMALIMOHHOTO 00eCIIeYeHNs PaBOOXPAHUTENIBHBIX OPTraHOB;

- U3y4EHHE KOMIIBIOTEPHBIX TEXHOJOTUI UCIOIb3yEMBIX B IPABOOXPAHUTENBHBIX OpraHax.

3. TPEBOBAHMSA K YPOBHIO OCBOEHMSA JUCIIUIIJIMHBI

B xoze u3yueHus TUCUUIUTAHBI CTYIEHT JOJIKEH:

3HATH:

. OCHOBHBIE 3aKOHOMEPHOCTH CO3JaHUSl W (YHKIHMOHHPOBaHMSA HH()OPMAIMOHHBIX
IPOLIECCOB B IIPAaBOBOIL cepe;

. OCHOBBI TOCYIapPCTBEHHON TIOJIMTHKH B 00JIaCTH MH(POPMATHKH:

o METO/IbI U CPECTBA MOUCKA, CUCTEMAaTH3aIMU U 00pabOTKHU MPaBOBOI MH(OPMAIIHH.

yMeTh!

. IPUMEHSATh COBPEMEHHBbIE MH(OPMALMOHHBIE TEXHOJOTHU IJIS TOMCKAa W 00paboTKu

npaBoBoi MHGpoOpManuu, oGOpMICHUS IOPUINYECKUX JOKYMEHTOB M IMPOBEACHUS CTAaTUCTHYECKOTO
aHanu3a nHpopmaIuu.

BJIAJETh:
o HaBBIKaMu cOopa W 00paboTkM HMH(pOpPMAIMK, UMEIOIEH 3HAueHUe AJS pealu3aluu
MIPABOBBIX HOPM B COOTBETCTBYIOMIMX cepax MpodecCHOHATbHON AeSITETbHOCTH.
OBiageTb KOMIETEHIIUSIMH:
ITK-2 — cocobeH npecTaBisaTh HHTEPEChl GU3MUECKUX JIUI, OpTraHU3allui B Cy1ax,
roCcyJapCTBEHHBIX U UHBIX OpraHax
ITK-3 — cmoco6eH mpoBOAUTE OATOTOBKY, BEJICHHE MPOIEcca BEIPAOOTKH, COTIIACOBAHUS
VYcnoBuii 1 3aBepIIeHUs] BEIPAOOTKH METUATUBHOTO, MMOCPETHUYECKOTO WIIH MUPOBOTO COTJIAIICHUS

4. TEMATHYECKAS CTPYKTYPA JUCIUIIJIMHBI

Ilepeyenn
Ne | HaumeHoBaHue Ne IUVIAHUPYeMbIX
i | AMJIAKTHYECKON | ILI Tema pe3yabTaToB
E eIUHMIbI . o0y4eHust
(I1PO)




1 | Uadopmannonnoe obecrieueHue I1K-2

UH]OopMAaLHOHHBL IIPABOOXPAHUTEIBHBIX OPraHOB I1K-3
| | ©Texuonornu 2 | UndpopmMaiMoHHO — TEIEKOMMYHHUKAIIMOHHBIE
" | IOpUANYECKOMN TEXHOJIOTMH B DKCIIEPTHOM J1€ATEIbHOCTH.
ACATCILHOCTH 3 | DkcneptHbIe MPaBOBHIC CHCTEMBI.
CripaBoYHBI€ [TPaBOBbIE CUCTEMBbI
TexHUYECKHE W 4 | ApxuTekTypa NepCOHAIBHOIO KOMIIBIOTEPA I1K-2
2. | mporpamMMHbIe 5 | IlporpammHoe obecrieueHue TK-3
CpeacTaa 6 | OnepanmOHHBIE CUCTEMBI
TexHonorus 7 | MS WORD: unrepdeiic mporpammsbl I1K-2
3 | MOATOTOBKH 8 | MSWORD: co3nanue u oopMIIeHHE TaOJTHII [1IK-3
TEKCTOBBIX
9 | MS WORD: ¢popmupoBanue J10KyMEHTOB
JOKYMEHTOB
10 | MSEXSEL: ocHOBHBIE BOBMOYKHOCTH I1K-2
penakTopa IEKTPOHHBIX TaOIHUIT [1K-3
4. Texronorus 11 | MSEXSEL: peanu3zanus 0a3 JaHHBIX

paboThI ¢ 6azaMu

. 12 | MSACCESS: TexHomorus paboThl ¢ 6a3amMu
JaHHBIX U 3HAHUU

JaHHBIX

13 | JlokanpHbIE U TI00ATBHBIE ceTH DBM

5. MECTO JUCIUAIIJIUHBI B CTPYKTYPHO — JJOTHYECKOM CXEME

IIporpamma aucuumiuuHsl «IIpakTHKyM 10 KOHCYJIBTAlIMOHHOW JEATEILHOCTH FOPUCTA»
cocTaBiieHa B COOTBETCTBMM ¢ DenepanbHbIM T'OCYJApCTBEHHBIM 0O0pa30BaTENbHBIM CTaHAAPTOM
Beiciero oOpasoBanust no kypey «lIpakTukym Mo KOHCYJIBTallMOHHOM IESATEIBHOCTH IOpPUCTa» U
npeHa3HaYeHa i CTYACHTOB HanpasieHus FOpucnpyaenius (ypoBeHb OakanaBpuara).

CornacHo ydyeOHOMY IulaHy, AucLUIUIMHA «HpOpMaLMOHHBIE TEXHOJOTHMHM B IOPHIUYECKOM
JesTeIbHOCTH» u3yvaercs Ha 1 kypce B 1 cemecTpe (IIpu OYHO-3a049HOM U 3204HOH opme 00yUdeHHs ).

JucuuminHa «IIpakTuUKyM 1O KOHCYJIBTALIMOHHOW JESITENbHOCTH IOPHCTa» HMMEET LENbIO
¢dbopmupoBaHUE U pa3BUTHE y OyayIIMX IOPHUCTOB YMEHHI W HAaBBIKOB MCIIOJIb30BAaHHS COBPEMEHHBIX
WH()OPMAITMOHHBIX TEXHOJIOTUN. DP(HEKTUBHOCTH pabOTHI OyAYIIETO IOPUCTA CYIIECTBEHHBIM 00pa3omM
OyzeT 3aBHCETh OT TOT0, HACKOJIBKO YMEJIO U CBOOOJHO OH CMOJKET HCIOJb30BATH KOMITBIOTEPHBIE
MH(QOPMALIMOHHBIE TEXHOJOTHMH B CBOEH NpO(ecCHOHAIBbHON AESITENbHOCTH M HACKOJIBKO OBICTPO
Oyzer crocobeH alanTUPOBATHCS K UX CTPEMHUTENBHOMY pa3BUTHIO. [103TOMY OJHOHM M3 OCHOBHBIX
3ajjad  Kypca sBIS€TCS NPUOOIIEHUE CTYAEHTOB K MHCIOJIb30BAHUIO BO3MOXKHOCTEH HOBBIX
MH(POPMALIMOHHBIX TEXHOJOTWH, MPUBUTHE MM HEOOXOJAMMBIX HAaBBIKOB U BKyca K paboTe ¢
COBPEMEHHBIMU JEJIOBBIMM IPOrpaMMaMU M IPHUMEHEHHUIO CIPAaBOYHBIX IPABOBBIX CHCTEM B
FOPUINYECKON EATEIIbHOCTH.

Komnerennuy, 3HaHUA U yMEHHUs, a TAKXKE OIBIT AEATEIILHOCTH, IPUOOpETaeMble CTyAEHTAMU
1OCJA€ W3yYeHHs  JUCHUIUIMHBL  OyZyT MCIONB30BaTbCs MMM B XOJI€  OCYIIECTBICHHUS
poQeCCUOHATIBHON 1eATENbHOCTH.

6. BUJIbI YUYEBHOWM PABOTHI 1 UX TPYJAOEMKOCTb
O4yHO-3ao04Haa ¢opMma obyyeHun

Bl yueGHO# paGoTs! Bcero gacos Cemectp
(3a4ETHBIX EUHUIT) 1
OO0mas TpyA0eMKOCTh JUCIIUTUTHHBI 2(72) 2(72)
AyJIUTOpPHBIE 3aHSATHUS 16 16
Jlexknuu 4 4
Jlaboparopubie paboTs (JIP)
[Tpaktnueckue 3anstus (113) 12 12




CamocrositenpHas pabota (CPC) 56 56
Buj npomMexxyTouHOM arTecTanuu 3auer 3auer
3ao4yHana ¢popma obyyeHun
. Bcero yacos Cemect
Bun yueOHO# paboTh (389ETHBIX CHAUL) 1 P

OO611ast TpyA0EMKOCTb IUCHUILUIMHbI 2(72) 2(72)
AyJUTOpHBIE 3aHATHS 8 8
Jlexuun 4 4
Jlaboparopusie paboTsl (JIP)
ITpaktnueckue 3ausatus (113) 4 4
CamocrostenbHas padborta (CPC) 60 60
By npoMexXyTOUHOM aTTecTaluu 3auet 3auer

7. COAEP KAHUE JUCHHUIIJIMHbI
7.1. Conep:xaHue pa3iesi0B IMCUUILINHBI
Paznen 1. UnpopManmoHHbIe TEXHOJIOTUM B IOPUIUYECKON AeSITeIbHOCTH

Nudopmanimonnoe  oOecrnieyeHre  MPAaBOOXPAHUTEIBHBIX  opraHoB.  WMHpopmammoHHo  —
TEJIEKOMMYHHUKAIIHOHHBIC TEXHOJIOTUU B SKCIIEPTHOM JEATEIHLHOCTH. DKCIIEPTHBIC TPABOBHIC CUCTEMBI.
CHpaBO'-IHBIG MMPaBOBBIC CUCTCMBI

Pa3nea 2. Texunueckue U NporpaMMHbIe CPe/ICTBA
ApXHUTEKTypa MepcoHanbHOro kKommneiorepa. [IporpaMmMuoe obecnieuenue. OnepanmoHHbIE CUCTEMBI

Pa3nen 3. TexHoJ10rusi NIOATOTOBKU TEKCTOBBIX IOKYMEHTOB

MSWORD: wuntepdeiic nporpammbl. MSWORD: co3nanue u odopmuenune tadbmun. MSWORD:
dopMupoBaHuE TOKYMEHTOB

Pa3znen 4. TexnoJsiorusi padorTsl ¢ 6a3aMu JaAHHBIX M 3HAHU I

MSEXSEL: ocHOBHBIE BO3MOYKHOCTH pelakTopa AIeKTpoHHbIX Tabaui. MSEXSEL: peanuzanus 6a3
nmauHbeIx. MSACCESS: texHonorust paboTsl ¢ 6azamu naHHbIX. JIokaapHBIC U rI00abHBIE ceTn DBM

7.2. PACTIPEJAEJIEHUE PA3JEJIOB JUCHUIIJIMHBI IO BUJIAM 3AHSATHIA
OuHo-3204Hast popma o0OyueHUst

Ne TeMbl IUCHUTIINHEL Tpynoem JI I13 | CPC

Jali KOCTb

1. | UudopmanroHHbIE TEXHOJIIOTUU B FOPUAMYECKOMN 16 2 14
JeSATEIbHOCTH

2. | TexHuuYecKHe U NPOrpaMMHBIE CPEACTBA 16 2 14

3. | TexHosorusi noArOTOBKU TEKCTOBBIX IOKYMEHTOB 18 4 14

4. TexHonorust paboThl ¢ 6a3aMu JTAHHBIX W 3HAHUH 22 8 14

Hroro: 72 4 12 56
3aounas popma o0yueHus

Ne TeMbl TUCIUIUTAHBI Tpynoem JI I3 | CpC

11 KOCThb

1. | UudopmanroHHbIe TEXHOJIIOTUN B FOPUAMYECKOM 16 2 14
JeSATEIbHOCTH

2. | TexHuueckre u NporpaMMHbIE CPEICTBA 16 2 14




3. TexHoy0rusg NoArOTOBKU TEKCTOBBIX TOKYMEHTOB 20 4 16
4. | Texnonorus paOoTsl ¢ 6a3aMu IaHHBIX U 3HAHUHN 16 16
HTroro: 72 4 4 60
8. JABOPATOPHBIE PABOTbI
VY4eOHBIM IIJIaHOM HE IPEAYCMOTPEHO.
9. IPAKTUYECKHUE 3AHATHUSA
Y4eOHbIM MJIaHOM MPETYCMOTPEHO MPOBEACHHUE MPAKTUUECKUX 3aHATUN MO JUCIUILIUHE.
PexomenyemMblie TEMBI JIJ1s1 IPOBEICHUS MPAKTUUYECKUX 3aHATUMN:
1. MSWORD: co3nanne u ohopmiieHre TaOIuIL
2. MS WORD: ¢popmupoBaHue 10KyMEHTOB
3. MSEXSEL: ocHOBHBIE BOBMOXHOCTH PEIaKTOpa 3JIEKTPOHHBIX TaOIHUI]
4. MSEXSEL: peanu3anus 0a3 JaHHBIX
5. MSACCESS: texHosnorust paboTsl ¢ 6a3aMu JaHHbIX
6. JlokanbHble u robansHbIe ceTd IBM
10. CEMUHAPCKUE 3AHATUA
VY4eOHBIM IJTAHOM HE TIPETyCMOTPEHO.
11. CAMOCTOSATEJIbBHASA PABOTA CTYAEHTOB
11.1. OBIIIMH MEPEYEHb CAMOCTOSTEJBbHOM PABOTHI
Pekomenayercs cieyromue Bubl CaMOCTOSITEIbHOM pabOThI:
- BBITIOJTHEHHE 33/IaHUMN JJI1 CAMOCTOSTENIbHOM paboThI;
- 3aJ1aHUs JJI1 CAMOCTOSITENIbHOM paboThI;
- 3ay4MBaHUE TEPMUHOJIOTUU;
- paboTta HaJl TeCTaMHU.
O4HO-3ao04Haa ¢bopma obyyeHun
Conepxanue
Ne 71ep . dopMbI O06newm,
Temsbl CaMOCTOSITEIILHON
ILII. KOHTPOJISt Jac.
paboThI
1. NudopmanimoHHbie TEXHOJIOTHH B 3ayunBaHue VYcrHbli 14
FOPUINYECKOHN AESITEIIbHOCTU TEPMHUHOJIOTHH, orpoc,
paboTa HaJ TecTaMu, | IpOBEpKa
BBINIOJIHEHHE 33JJaHUI | TECTOB
JUISL CAMOCTOSITEIIbHOM
paboThI
2. TexHuueckue U NporpaMMHBIE CPEACTBA 3ay4duBaHHE VYcTHbI 14
TEPMUHOJIOTHH, orpoc,
paboTa HaJ TecTaMu, | IpOBEpKa
BBITIOJIHEHHE 3aJJaHUI | TECTOB
JUISL CAMOCTOSITEIIbHOM
paboThl
3. TexHon0orusa MOArOTOBKH TEKCTOBEBIX 3ayunBaHue VY cTHERIN 14
JIOKyMEHTOB TEPMHUHOJIOTHH, orpoc,
paboTa HaJ TecTaMu, | IpOBEpKa
BBINOJIHEHUE 3aJJaHUIl | TECTOB




JJIA CaMOCTOSATEILHOMI

paboThI
4. Texnomorus paboThI ¢ 6azaMu JaHHBIX U 3ayunBaHue YcTHbli 14
3HaHUU TEPMHUHOJIOTHH, OITpoC,

paboTa HaJ TeCTaMH, MpoBepKa
BBITIOTHEHME 3aJJaHUM | TECTOB
JUUTSI CAMOCTOSI TEILHOM
paboTHI

Hroro: 56

11.2. KYPCOBOM IMPOEKT

Y4eOHbIM MJIaHOM HE MPESYCMOTPEHO.

11.3. KOHTPOJIBHASA PABOTA

Y4eOHbIM MJIaHOM HE MIPEYyCMOTPEHO.

1.
2.

11.4. BOITPOCBHI 1JIs1 3AYETA

HNudopmannonHoe odbecrieueHre MpaBoOOXpaHUTEIbHBIX OPraHOB
NHpopMalilnoHHO — TE€IEKOMMYHUKALMOHHbIE TEXHOJOTUU B IPABOOXPAHUTEIBHON U

BKCHepTHOﬁ JACATCIIbHOCTH

3.
4.

3KCHCpTHLIe IMPaBOBLIC CUCTEMBI
ABTOMaTI/I3I/Ip0BaHHBIe AHAJIMTHUKO - CTATUCTUYCCKUC I/IH(l)OpMaI_II/IOHHBIe CHUCTCMBI,

CHUCTCMBbI YUCTAa U YIIPABJICHHUA

5.

JACATCIIBHOCTH

6.

7.

8.

9.

10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
217.
28.
29.

IIOCTPOEHHUS

HHq)OpMaI_[I/IOHHHC TEXHOJIOTUH CJIEACTBEHHON U OIICPAaTUBHO — pO3BICKHOI>i

CripaBOouYHBIE ITPABOBBIE CUCTEMBI

ApXHUTEKTypa EePCOHAIBHOI0 KOMIIbIOTEPA

[TpencraBnenue uHpopmanuu B OBM.

Ha3naueHne OCHOBHBIX YCTPOMCTB KOMIIBIOTEPA

3anoMuHaroUMe yCTpOICTBAa U yCTPOMCTBAa BBOIA-BbIBOJA TAHHBIX
Krnaccudukanus nporpaMMHOT0 00ecTieueHUs

ba3oBoe mporpammHoe obecrieueHue

CucremHoe nporpaMMHoOe o0ecrieueHre

Cryxe0GHoe nporpaMMHoe o0ecrieueHne

[IpuxnagHoe nporpaMMHOE oOecrieueHue

I'paduueckue oneparioHHbIE CUCTEMbI

Herpaguueckue onepaiioHHbIE CUCTEMBI

MS WORD: unrepdeiic nporpammsl

MSWORD: co3nanue Tabmui

MSWORD: odopmienune Tadbnuig

MS WORD: dhopmupoBaHre JOKYMEHTOB

MS WORD: opopmienue 10KyMeHTOB

MSEXSEL: ocHOBHBIE BO3MOKHOCTH PEAAKTOPA 3JIEKTPOHHBIX TaOIHIL
MSEXSEL: rpaduyeckoe npeacraBieHue cTaTUCTUUECKON HH(popMauu
MSEXSEL: peanuzanus 6a3 gaHHBIX

MSACCESS: texHosorus co3ganus ¢ 0azaMu JaHHBIX

MSACCESS: TexHOJIOTHSI CO3/IaHHsI 3aIIPOCOB

MSACCESS: TexHOJOrus MOATOTOBKH OTYETOB

Ha3znauenue u kinaccupukaiysi KOMIbIOTEPHBIX CETeH W 0OIINe TPUHIIUTIBI UX




30. Opranuzanus JOKaJIbHBIX CETEH

31.  Opranusanus KOpIOPaTUBHBIX CETEN

32. Tonosoruu JTOKaJIbHBIX BIYUCIUTEIBHBIX CETEH

33.  I'mobGanbHbIE ceTh

34. Cpenctna 3amuThl ”HGOPMAITUH B KOMITBIOTEPHBIX CETSIX

11.5.MPUMEPBI TECTOBBIX 3ATAHUI

3aoanue 1

Bb1aroT cripaBky 110 BOIIPOCaM IPaBOOXpPaHbl U MPABONOPSAKA

aBTOMATH3HPOBAHHbIC HH(POPMALMOHHO-CIIPABOYHbIE CHCTEMBI;

aBTOMAaTU3UPOBAHHBIE CHCTEMBI 00Pa0OTKHU 1aHHBIX;

aBTOMAaTU3UPOBAHHBIE HHPOPMALMOHHO-IIOUCKOBBIE CUCTEMBI;

aBTOMATHU3UPOBAHHBIE CUCTEMBI YIIPABJICHUS.

3aoanue 2

Jlyis aHanmM3a CHATBHIX OTIIEYATKOB MAJIbIIEB C MECTA MPOHMCUIECTBUS UCTIOJIB3YIOTCS OaHKH
KPUMMHAJIBHBIX 1TaHHBIX

NMYJIeTHIb30TeKH

AAKTHJI0CJIeJ0TeKH

CJIeI0TeKH

HaJIbLOTEKU

3aoanue 3

JKCIepTHbIE NPABOBbIE CHCTEMbI — 3TO CHCTEMbI

HCKYCCTBEHHOI0 MHTEJVIEKTA

MO3HAHUS

IIPOBEJEHUS SKCIIEPTHU3

MIPUHATHUS PEIICHUN

3aoanue 4

ITepenaua TaHHBIX MEXIY YCTPOHCTBAMHU B IIEPCOHAIBHBIX

KOMIIBIOTEpAX PEATU3YETCS UEPES ...

CHCTEMHYIO IIMHY

IIpoLEeccop

HOPTHI

IIMHY TUTaHUS

3aoanue 5

ITocnenoBarenbHOCTh KOMaH I (OMEPATOPOB, NHCTPYKLNI) KOMIBIOTEPA, BBINOJIHEHUE KOTOPBIX
IPUBOJUT K MOITYYEHUIO pe3yJibTaTa PeleHUs 3aJauu:

NnporpamMma

IPOTrPaMMHOE CPEJCTBO

MH(OPMAaILIMOHHAs cCHCTEMa

MH(POPMALMOHHAS TEXHOJIOTUs

3aoanue 6

OnepanyoHHbIe CHCTEMBI, IPeAHa3HaYeHHbIe JUIsl paOOThl OJHOTIO IOJb30BATENsl B KaXKJbIH
KOHKPETHBI MOMEHT C OJTHOM KOHKPETHOM 3aa4eii:

O/THO3HAYHBIE

MHOTr'03aJjauHble

CEeTEBbIE

nepudepuitHbe

3aoanue 7

WHuTerpupoBaHHas CUCTEMAa MPOTPaMMHPOBAHUS BKJIIOYAET KOMIIOHEHT U1 CO3JaHMs
MCXOJIHOTO TEKCTA MIPOrpaMMBbl, KOTOPO Ha3bIBACTCH. ..

TEKCTOBBIM PeJaKTOPOM

KOHCTPYKTOPOM

PEIaKTOPOM CBSI3EN



MCHIO:

penakTopoM popmy
3aoanue 8
OpueHTanusi TeKCTa MO0 OTHOIICHHIO K JUCTy Oymarn B MSWord BBIMOTHSAETCS ¢ MTOMOIIBIO

daiia/ [lapameTpbl CTPaHULBI

Bcraska/ Pa3pbiB

CepBuc/ A3pik

®opmat/ Ab3arg

3aoanue 9

BcraBka nuarpamMmbl ¢ pemakTupyemoil Tabnmuedt B Tekcte B MSWord BeimonHsieTcs C

IIOMOIIIBI0 00beKTa 13 MeHI0 BeraBka/ OOBEKT:

MS Graph

MS Equation

MS Clipart Galerie
MSWordArt
3aoanue 10

B kakowm OKHE 3aJaeTcCAd OpMeHTalumA HAINMCEeM B BHIEJIEHHBIX SUuelKax

TaOJINIIH §

®opmar\ Ayeiika\ BoipaBHuBaHue

®opwmar\ Aueiika\ Bun

®opmar\ Aueiika\ ['panuna

®opmar\ Aueiika\ Hlpudr

3aoanue 11

brnok siueek anexrponHoi Tabnuuel MSExcel 3amaercst:

YKa3aHUEM CChLJIOK Ha MEPBYIO U MOCIEAHION TYEHKY

HOMEpaMH CTPOK NIEPBOM U MOCIETHEN STUEEK

MMEHaMH CTOJIOIIOB MEPBOM U TIOCIIETHEN TUEEeK

HOMEpPOM CTPOKH MEPBOM U UMEHEM CTOJIOIA TTOCTIEAHEN TISHKU

3aoanue 12

Tabmumel 0a3bl JaHHBIX XpaHATCS B CHUCTEME YIpaBieHHs Oa3aMu JaHHBIX Access B
daiine(ax).

OHOM

HECKOJIbKHMX

Tpex

JIBYX

3aoanue 13

Jns obecnieueHns HEOOXOUMON COBMECTHMOCTH Ha Ka)JIOM W3 CEMU BO3MOXHBIX YPOBHEH

APXUTEKTYpPbl KOMIIBIOTEPHOM CETHU IEUCTBYIOT:

MPOTOKOJIbI
LITIO3BI
KOMMYTaTOPbI
MUHTEPIIPETATOPHI

12. OHEHOYHBIE MATEPHAJIbI

12.1. IlepeyeHp KOMIIETEHIMI ¢ YKa3aHHEM 3TaNoB UX (JOPMHPOBaHNS B MIpolecce OCBOCHUSI

00pa30BaTeJIbLHON MPOrPaMMBbI

Nzyuenne mucummummbbl «HGOpPMAIIMOHHBIE TEXHOJIOTHH B FOPHIWYECKOU ACSATEIHPHOCTU»B

COBOKYITHOCTU C JAPYTUMHU TUCIHUIUTMHAMU 0a30Boil wactu npodeccuonanbHoro nukia ®IrOC BO
HapaBJieHO Ha (HOPMUPOBAHUE CIETYIONINX KOMIETCHIIUNA:

[1K-2 — criocobeHnpeaCcTaBIsITbUHTEPECHI(DU3NYECKUXIINL, OpraHU3alUHBCY1axX,
roCcyapCTBEHHBIXUMHBIXOpPraHax



[TK-3 - cnoco6eHnTPOBOIUTHITIOATOTOBKY, BEJIECHUEITPOIIECCABBIPAOOTKH, COTIIaCOBAHUS
yCHOBHﬁHB&BGpLHGHHHBBIpaGOTKI/IMe,Z[I/IaTI/IBHOI‘O, HOCpel[HI/I‘IeCKOI‘OI/IJII/IMI/IPOBOI‘OCOFJIaIJ_IeHI/IH

3HaTh:

. OCHOBHBIC 3aKOHOMEPHOCTH CO3MaHUS M (PYHKIHMOHUPOBaHMUSA HWH(POPMALMOHHBIX
IIPOLIECCOB B MPaBOBOIL cepe;

. OCHOBBI TOCYAaPCTBEHHOW MOJUTUKU B 00JIaCTH UH(POPMATUKHU:

o METO/IbI ¥ CPEJICTBA MOUCKA, CHCTEMATH3aIliu U 00pabOTKH IPABOBOM MH(POPMAIIUH.

Ymern:

o IPUMEHATh COBPEMEHHbIE HMH(OPMALMOHHBIE TEXHOJOTMH AJIsl MOHCKa U 00paboTKu

npaBoBoi MHGpoOpManuu, oGOpMICHUS IOPUINYECKUX JOKYMEHTOB M IMPOBEACHUS CTAaTUCTHYECKOTO
aHanu3a nHpopmaIum.

Baaaers:

o HaBBIKAaMH cOopa u 00paboTku WH(MOpPMAIMK, WUMEIOIICH 3HAYeHWE NI peaTu3aliu
MPaBOBBIX HOPM B COOTBETCTBYIOUINX cpepax NpoecCHOHATbHOM e TeTbHOCTH.

TemaTH4eckasi CTPYKTYpa AHCUMILIMHBI

Ilepeuennb
Ne | HaumeHoBaHue Ne TLIAHHEpYEMb!
pi | IUIAKTHYECKOH .1 Tema X
E J— ) pe3yJabTaToB
o0y4eHust
(I1PO)
1 | Uadopmammonnoe obecrieueHre [1K-2
W] OopMaLHOHHbI MIPaBOOXPAHUTEIBLHBIX OPTaHOB [1K-3
| | ©Texuonorun B 2 | UadopmanmoHHo — TENCKOMMYHUKALHOHHbIC
FOPUIUUECKOM TEXHOJIOTUH B SKCIIEPTHOU J€ATEIbHOCTH.
ACATCILHOCTH 3 | OkcnepTHble mpaBoOBBIE cHcTeMbl. CIipaBOYHBIE
MIPABOBBIE CHCTEMBI
TexXHHUeCKHe 4 | ApXHMTEKTypa IepCOHATBHOIO KOMIIBIOTEPA I1K-2
2. | mporpaMMHbIe 5 | IIporpammHOe obecrieueHue [K-3
CpeacTaa 6 | OnepalurOHHBIE CUCTEMBI
Texnonorus 7 | MS WORD: unrepdeiic nporpammsl [1K-2
3 | HOATOTOBKH 8 | MSWORD: co3nanue u opopmiieHue Taduig 1IK-3
;ZI;;T;:II{’IT);B 9 | MS WORD: ¢popmupoBanue 10KyMEHTOB
10 | MSEXSEL: ocHoBHBIE BO3MOXHOCTH pemaktopa  |[IK-2
ANEKTPOHHBIX TAOIHIT T1K-3
4. Texuonorus 11 | MSEXSEL: peanuzanus 6a3 qaHHBIX
E:gg:;z ;gli:;?{hlfgl 12 | MSACCESS: TexHosnorus padoTsl ¢ 6a3amu
TTAHHBIX
13 | JlokanbHbIC ¥ TIIO0ANBHBIE ceTn DBM
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ITanbl (l)OpMHpOBaHI/Iﬂ KOMIIeTEeHIIMH AU CIUILIHHBI ((I/IH(i)OpMaIII/IOHHLIe TEXHOJIOI'UH B lopnzm'{eucoii JACHATCJIBbHOCTH

[TK-2 — cniocobeHmpeIcTaBIsA ThMHTEPEChI(PHU3NICCKIXITHI, OpTraHU3aIUIHBCY1axX,
roCyJapCTBEHHBIXUUHBIXOpraHax

3uatb (3.1) Yumers (V.1) Bnagers (B.1)
Onucanue ®opMbl, METOABI, Onucanmne DopMbl, METOABI, Onucanune ®opMbl, METOABI,
TEXHOJIOTHH TEXHOJIOTUH TEXHOJIOTHH

OCHOBHEBIE Jlexuu o Teme Ne 1- | IIpumeHsTh Jlexuuu o Teme Ne 1-13| HaBeikamu  c6opa  u | Jlekiuu mmo Teme Ne 1-13
3aKOHOMEPHOCTH 13 COBpEMEHHbBIE Bomnpocs! 1u1st KOHTpoIst | 00paboTKU Bonpocs! 1u1st KOHTpOIIs
CO3JIaHUs u | Bonpocs! mist nH(pOpMaITMOHHBIC Nol-34 nHpopmaIuu, Nel-34
(bYHKIMOHUPOBAHUS koHTpousg Ne 1 - 34 TEXHOJIOTUH s | TectupoBanue no UMEIOIIEH 3HaueHue | TectupoBanue 1o
nH(})OpPMAITMOHHBIX TectupoBanue 1o nmoucka u oOpaborkm | Temam Ne 1-13 JUIst peanuzanuu | TeMam Ne 1-13
mpoueccoB B mpaBoBoll | Temam Ne 1-13 IIPaBOBOM [IpakTHueckue 3aHATHA | IpaBOBbIX ~ HOpM B | IIpakTtuyeckue 3aHsaTHA
chepe; [IpakTyeckue nHpopmarumu, o TeMam Ne 8-13 COOTBETCTBYIOILIUX o Temam Ne 8-13
OCHOBBI 3aHATHA 110 TeMaM Ne | odopMIICHHS cdepax
rocyJapCTBEHHOM 8-13 IOPUINYECKUX npodecCuoHaTbHON
MOJIMTUKK B 00JacTH JIOKyMEHTOB u JIeSATETbHOCTH.
UH(GOPMATUKH. MIPOBEICHUS

CTaTUCTHUYECKOTO

aHanmza

uHpOpMaINH.

[1K-3 - crtocoO6eHnTPOBOIUTHIIOATOTOBKY, BEACHUETPOIIECCABBIPAOOTKH, COTJIACOBAHUS
YCIIOBUHN3aBEPIICHUABBIPAOOTKUMEANATUBHOT O, IOCPEIHUYECKOTOMIMMUPOBOTOCOTIa-IIIEHHSI
3uatsb (3.2) Yumers (V.2) Bnagers (B.2)
Onucanne ®DopMbl, METOABI, Onucanmne DopMbl, METOABI, Onucanue ®opMbl, METOABI,
TEXHOJIOTUH TEXHOJIOTHH TEXHOJIOTUH

Meroast u  cpeactBa | Jlekuuu o teme Ne 1- | [Tpumensits Jlexrum mo Teme Ne 1-13| HaBwikamu cOopa u Jlexnuu o teme Ne 1-13
MOKWCKa, 13 COBPEMEHHBIE Bomnpocsr qyist koHTpOIst | 00paboTKu Bomnpocsl 1151 KOHTpOIs
CUCTEMaTU3ALUU u | Bompocs! niis MH(POPMAaLMOHHBIE Nel-34 uHpOpMaLnH, Nel-34
00paboTku npaBoBoil | kKoHTposst Ne 1 - 34 TEXHOJIOTHH st | TectupoBaHue no MMEIOIIEH 3HaUYECHHE TectupoBanue 1o
uHpOpMaLUH. TectupoBanue 1o noucka u o0OpaboTku | Temam Ne 1-13 JUIsl pealin3aliu TemaM Ne 1-13

temam Ne 1-13
[IpakTnueckue

MPaBOBOM
nH(bOpMaIInH,

[IpakTrueckue 3aHATUA
1o Temam Ne 8-13

MIPABOBBIX HOPM B
COOTBETCTBYIOIINX

[IpakTrnueckue 3aHATUA
1o Temam Ne 8-13




3aHATUA 10 TeMaM Ne

8-13

odopmiteHust
IOPUIMYECKUX
JTOKYMEHTOB
MPOBECHUS
CTaTUCTHYECKOTO
aHanm3a
uHpOpMaLUH.

cdepax
npodeccroHanbHON
JCSITeTIBHOCTH.
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12.2. Onucanue nmokasartesieil M KpUTepreB OLEHUBAHUA KOMIIETEHIIUI HA PA3JIMYHBIX 3Tanax
UX (popMHUPOBAHHSA, ONMCAHME IIKAJ OLEHUBAHUSA; IJIS1 KAXKIO0T0 pe3yJibTaTa 00yueHusi mo
JUCHUIIMHE (MOAYJII0) MOKA3ATeJ I U KPUTEPUHU OLIEHUBAHUA CPOPMUPOBAHHOCTH
KOMIIeTEHIIUI1 HA PA3JIMYHBIX 3Tanax ux GopMuUpPOBaHMS, IIKAJbI M NPOLEIYPbl OLlEHUBAHNS

12.2.1. BonipocoB u 3aaHuii 1J1s1 32a4eTa U NPAKTHYECKUX 3aHATUI

IIpu onieHKE 3HaHMI HA 3a4€TE YUUTHIBACTCS:

1. ¥YpoBeHb chOpMHUPOBAHHOCTH KOMITETCHITHI.

2. VYpoBeHb YCBOEGHMSI TEOPETHMUECKHX IIOJIOKEHUN JUCLMIUIMHBL, IPaBUIBHOCTH
(GhOpMYITMPOBKH OCHOBHBIX MIOHSATHH W 3aKOHOMEPHOCTEH.

3. YpoBeHb 3HaHUS (PAKTUUECKOTO Marepuaja B 00beMe MpOrpaMMBl.

4. Jloruka, CTpyKTypa U IpaMOTHOCTb MU3JIOKEHHUS BOIPOCA.

5. YMeHHue CBs3aTh TEOPUIO C IPAKTUKOM.

6. YMeHue nenars OTUETHI.

Ne i Onenka HIkanaa

1 OTIINYHO CTyleHT 1OKeH:

- TPOJIEMOHCTPUPOBATH TIIYOOKOE€ M MPOYHOE YCBOEHUE 3HAHUM
MPOTPaMMHOTO MaTepuaa;

- HCUEPHBIBAIONIE, IOCIEI0BATEIbHO, TPAMOTHO W JIOTHYECKU
CTPOMHO U3JIOKUTh TEOPETUUECKUN MaTepUall,

- MPaBWIIHHO (POPMYITHPOBATH OTIPEICIICHUS;

- TMPOIEMOHCTPUPOBATH YMEHHS CaMOCTOSATEIBLHON paboOTHl ¢
JIUTEPATYPOH;

- YMETh CJeJaTh BBIBOJABI 110 U3JIara€MOMY MaTepHay.

2 Xoporio CTyneHT JOoJKeH:

- NpPOAEMOHCTPUPOBATH  JOCTAaTOYHO  IOJHOE  3HAHUE
MIPOTPaMMHOTO Marepuaa;

- TNPOAEMOHCTPUPOBAaTh 3HAHME OCHOBHBIX TEOPETHUUYECKUX
MOHSATHUH;

JIOCTAaTOYHO IOCIIE0BATENIbHO, IPAMOTHO U JIOTMYECKU CTPOMHO
u3Jaratb Marepua;

- IPOIEMOHCTPUPOBATh YMEHUE OPUEHTHPOBATHCS B JIUTEPATYPE;

- yYMeThb CJeJaTh JOCTAaTOYHO OOOCHOBAaHHBIC BBIBOABI IO
U3J1araeMoMy MaTepuaiy.

3 VnosnerBoputens | CTyIEHT JOJDKEH:
HO - MPOJIEMOHCTPHUPOBATH 00IIee 3HAHUE H3Yy4aeMOro Marepraia;
- moKa3aThb oOOIee BIAJCHHUE TMOHATUHWHBIM  ammnapaToM
IHACIUTUIMHEL

- yMETh CTPOUTH OTBET B COOTBETCTBUU CO CTPYKTYpOM
W3J1aracMoro BOIIPOCa;
- 3HaTh OCHOBHYIO PEKOMEHAYEMYIO0 MPOrpaMMoi y4YeOHYIO

JIUTEPaTypy.
4 HeynosnerBopure | CTyaeHT AEMOHCTPUPYET:
JILHO - HE3HAHUE 3HAYUTEIBHON YaCTH IPOrPaMMHOTO MaTepuaa;

- HE BJIaJICHUE MTOHATUIHBIM alnapaToM JUCHUTIINHBL,

- CYILIIECTBEHHBIE OIIMOKH MTPU U3T0KEHUH YUeOHOTro MaTepHana;

- HEYMEHHE CTPOUTh OTBET B COOTBETCTBHH CO CTPYKTYpOMl
M3JIaraeMoro BOIIPOCa;

- HEYMEHHE JIeJIaTh BBIBOJIBI IO M3JIAra€MOMY MaTepHuay.

12.2.2. TecTupoBaHus



Ne it Onenka HIkanaa

1 OTan4HO KonuuectBo BepHbIX 0TBETOB B MHTEpBasie: 71-100%
2 XopoIo KonuyecTBo BEpHBIX OTBETOB B MHTEpBaJie: 56-70%
3 Y 10BI€TBOPUTETHHO KonudecTBo BepHBIX OTBETOB B HHTEpBaJe: 41-55%
4 HeynosnerBoputensHo | KonndecTBo BepHbIX 0TBETOB B MHTEpBajie: 0-40%

5 3a4TeHo KonungectBo BepHbIX 0TBETOB B MHTEpBaJie: 41-100%
6 Heszauteno KomnuectBo BepHbIX 0TBeTOB B MHTEpBaje: 0-40%

12.3. TunoBble KOHTPOJIbHbIE 32/IaHUSI UJIH MHBbIE MATEePHUAJIbI, He00X0AMMBbIE /1JIsl OLeHKH
3HAHUI, YMEHH i, HABBIKOB M (MJIH) ONBITA AeSITEJIbHOCTH, XaPAKTEPU3YIOIINX ITANBI
(opMupoBaHusa KOMIEeTEHLNI B MpoLiecce 0CBOeHHs 00pa3oBaTeIbHOM MPOrpaMMbl

1.
2.

3.
4.

12.3.1.Bonpocel u 3aaHus 1JIs 3a4eTa

NudopmanmonHoe obecreueHre NpaBoOXPAHUTEIBHBIX OPTaHOB

HNupopMalinoHHO — TeTeKOMMYHUKAIIMOHHBIE TEXHOJIIOTUU B IPABOOXPAHUTEILHOM U
AKCHEPTHOM AEATEIbHOCTH
DKCHepTHBIE TPABOBBIE CUCTEMBI
ABTOMAaTU3MPOBAHHbBIE AHATTUTUKO - CTATUCTUYECKHE WH(POPMAIIMOHHBIE CUCTEMBI,
CHCTEMBI yueTa U yIpaBIICHUS
NH(popmalinoHHbIE TEXHOJIOTUH CIECTBEHHON U ONEPaTUBHO — PO3BICKHOMN

MSACCESS: TexHojorus co3aanus ¢ 0azaMu TaHHBIX

5.
JeSTEIbHOCTH
6. CripaBouYHBI€ [TPaBOBBIE CUCTEMBI
7. ApXHUTEKTypa MepCOHANTBHOTO KOMIBIOTEPA
8. [TpencraBnenne nHpopmanuu B IBM.
9. HazHnaueHne OCHOBHBIX YCTPOICTB KOMITbIOTEpA
10.
1. Kiaccudukanus mporpaMMHOTO 00ECTICUCHHS
12. bazoBoe nporpammHoe obecrieueHme
13. CucremHOE MporpaMMHOe obOecrieueHre
14.  CnyxebHoe nmporpaMMHOe oOecrieueHne
15.  IlpukmagHoe mporpaMMHOE oOecriedeHue
16.  I'paduueckue onepaliOHHBIE CUCTEMBI
17.  Herpaduueckue oneparuoHHbIE CHCTEMBI
18.  MS WORD: unrepdeiic mporpammsl
19. MSWORD: co3manue Tadiuig
20.  MSWORD: odopmiieHue Tadmmi
21. MS WORD: ¢popmupoBanne TOKyMEHTOB
22.  MS WORD: opopmiienue 10KyMEHTOB
23.
24,
25. MSEXSEL: peanuzamnus 6a3 JaHHBIX
26.
27. MSACCESS: TexHON0THS CO3/IaHMs 3alpPOCOB
28. MSACCESS: TexHoi0rusi MOArOTOBKH OTYETOB
29.
MOCTPOEHUS
30. Opranu3zainus JOKaJIbHBIX CETEH
31.  Opranusanusi KOpIOpPaTUBHBIX CETEH
32. Tonosornu JTOKaJIbHBIX BIYUCIUTEIBHBIX CETEH
33.  I'mobGanbHble ceTH
34.

Cpe,[[CTBa 3allIHUThI I/IH(i)OpMaI_[I/II/I B KOMITIBIOTCPHBIX CCTAX

3anoMHUHAIOIIME YCTPOIMCTBA U yCTPOMCTBA BBOJIa-BBIBOA JIAHHBIX

MSEXSEL: ocHOBHBIE BOBMOYKHOCTH PeIaKTOPa dJICKTPOHHBIX TAOJIHII
MSEXSEL: rpadudeckoe npeacTaBieHle CTATUCTHIECKON HH(pOpMAIUU

Haznauenwue u KJ'IaCCI/I(l)I/IKaHI/IH KOMIIBIOTCPHBIX ceTer u O6H_[I/Ie IMPUHIHUIIBI UX
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12.3.2. [Ipumepsbl TeCTOBBIX 3aaHUI

3aoanue 1

BbI1atoT cripaBKu 1Mo BOIIpOcaM MPaBOOXPaHbI U MPABOTIOPSIKA

aBTOMATH3HPOBAHHbIC HH(POPMALMOHHO-CIIPABOYHbIE CHCTEMBI;
aBTOMAaTU3MPOBAHHBIE CHCTEMBI 00Pa0OTKHU TaHHBIX;

aBTOMAaTU3UPOBAHHBIE HHPOPMALMOHHO-IIOUCKOBBIE CUCTEMBI;

aBTOMAaTU3MPOBAHHBIE CUCTEMBI yIIPABIICHUS.

3aoanue 2

Jliis aHanmM3a CHATBHIX OTIIEYATKOB MAJIbIIEB C MECTA MPOMCUIECTBUS UCTIOJIB3YIOTCS OaHKH

KPpUMHUHAJIBHBIX JaHHBIX

MyJIernib30TeKH

JAKTHJI0CJIEN0TEeKHN

CJIeI0TEeKH

MaJIbIIOTEKH

3aoanue 3

JKcnepTHbIE MPABOBbIE CHCTEMBI — 3TO CHCTEMbI
HCKYCCTBEHHOT0 HHTEJLIEKTA

MO3HAHUSA

MIPOBEJICHUS IKCTIEPTHU3

MIPUHATHUS PEIICHUN

3aoanue 4

[Tepenada naHHBIX MEXKIY YCTPOMCTBAMH B TIEPCOHATBHBIX
KOMIIBIOTEPAX PEeaTu3yeTcs 4yepes ...

CHCTEMHYI0 IIIUHY

npoieccop

TTOPTHI

[IMHY TUTAHUS

3aoanue 5

[TocnenoBarenbHOCT, KOMaH[A (OMEpaToOpOB, WHCTPYKIWK) KOMIBIOTEPA, BBIMOJTHEHUE

KOTOPBIX MPUBOIUT K MOJYYSHUIO pe3ysibTaTa PeleHHs 3a1a4u:

nporpamMma

POTPAaMMHOE CPEICTBO

MH(POPMAaLIMOHHAS CHCTEMa

nH(pOpMaMOHHAsT TEXHOIOTUS

3aoanue 6

OmnepannoHHbIE CHCTEMBI, IPeIHA3HAYEeHHbBIE ISl PaOOTHI OTHOTO MOJIB30BATENS B KaXKIbIH

KOHKPETHBI MOMEHT C OJTHOM KOHKPETHOM 3aa4eii:

O/THO3HAYHBIE

MHOT'033]JauHbIe

CEeTEBbIE

nepugepuitHbe

3aoanue 7

WuTerpupoBaHHas CUCTEMa IMPOTPAMMHUPOBAHMS BKIIOYAET KOMIIOHEHT ISl CO3aHHUs

MCXOJHOT0 TEKCTa MPOTpaMMbl, KOTOPOW HA3bIBAETCH. ..

MCHIO:

TEKCTOBBIM PeIaKTOPOM

KOHCTPYKTOPOM

pPENAKTOPOM CBsI3EH

penakTopoM popmy

3aoanue 8

OpueHTalus TeKCTa Mo OTHOIICHHIO K TUcTy Oymaru B MSWord BITIOSTHSETCS ¢ TIOMOIIBIO

daiia/ [lapameTpbl CTPAHULBI
Bcraska/ Pa3peiB
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CepBuc/ A3bik

®opmat/ Ab3arg

3aoanue 9

BcraBka guarpaMmel ¢ penakTupyeMoil Tabmmueit B Tekcre B MSWord BbImonHseTCs ¢
MOMOIIBI0 00bEKTa u3 MeHI0 BeraBka/ OOBEKT:

MS Graph

MS Equation

MS Clipart Galerie

MSWordArt

3aoanue 10

B kakowm OKHE 3aJaeTcCAd OpMeHTalumA Hannmceﬁ B BBIIOCEJICHHBIX
Aderkax TaOJMLE:

®opmar\ Ayeiika\ BoipaBHuUBaHue

®dopwmar\ Aueiika\ Bun

®opmar\ Aueiika\ ['panuna

®opmar\ Aueiika\ Hlpudr

3aoanue 11

brnok siueek anexrponHoi Tabnuuel MSExcel 3amaercst:
YKa3aHHEM CChLJIOK Ha MEPBYIO U MOCTIEAHION TYEHKY
HOMEpaMH CTPOK NIEPBOM U MOCIETHEN STUEEK

MMEHaMH CTOJIOIIOB MEPBOM U TIOCIIETHEN STUEEK

HOMEpPOM CTPOKH MEePBO U UMEHEM CTOJIOIA TTOCTIEAHEH TUSHKU

3aoanue 12

TaOmurel 0a3bl JTAHHBIX XPaHATCS B CHCTEME YIpaBieHHS Oa3aMu JaHHBIX Access B
daiine(ax).

OJTHOM

HECKOJIbKHX

Tpex

JIBYX

3aoanue 13
s obecrieueHrss HEOOXOIUMON COBMECTUMOCTH Ha Ka)KJIOM U3 CEMHU BO3MOKHBIX YPOBHEH
APXUTEKTYpPbl KOMIIBIOTEPHOM CETHU IEUCTBYIOT:

MPOTOKOJIbI
IITIO3bI
KOMMYTaTOPBI
MHTEPIPETATOPHI
12.3.3 IlepevyeHb peKOMeHyeMbIX NPAKTHYECKUX 3aHATHIA:
1. MSWORD: co3nanue u opopmieHue Tadiamil
2. MS WORD: dhopmupoBanne 10KyMEHTOB
3. MSEXSEL: ocHOBHbIE BO3BMOKHOCTH PEIAKTOPa SIEKTPOHHBIX TaOJIHIL
4. MSEXSEL: peanuzamus 6a3 qaHHBIX
5. MSACCESS: TexHosnorus paboTsl ¢ 6a3aMu JaHHBIX
6. JlokanbHble U raobaneHble ceTn OBM

12.4. MeToan4eckue MaTepHaJibl, ONpeae/siiolue NpoueIypbl OLeHNBAHUS 3HAHUIA,
YMeHH, HABBIKOB U (MJIM) ONbITA JeSITEJIbHOCTH, XaPAKTEPHU3YIOLIUX ITANbI
(¢GopmMupoBaHus KOMIIETEHIIHI.
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Kauecmeo  3nanuit  XapakTepusyeTcsi — CIIOCOOHOCTBIO  OOydYarolerocs  TOYHO,
CTPYKTYPUPOBAHHO U YMECTHO BOCIIPOM3BOINUTH MH(POPMAIIUIO, TOIYUYEHHYIO B ITPOLIECCE OCBOCHHUS
JUCLUIUIMHBL, B TOM BHJE, B KOTOPOM OHa Oblla H3JI0XKEHa B Y4eOHOM W3JaHUU WIH
IpernoaaBaTeIeM.

Ymenusa, xax npaBuino, popMHUpYIOTCS Ha MPAKTHUECKUX (CEMHHAPCKUX) 3aHITUAX, a TAKXKe
NPy BBIIOJHEHUU J1TA0OpAaTOpPHBIX paboT. 3agaHus, HANpaBlICHHbIE HA OIEHKY YMEHHH, B
3HAQUUTEJIBHOM CTEeNeHu TpeOyroT OT CTYyAEHTa MNPOSABICHHUS CTEPEOTUIHOCTH MBILUICHUS, T.€.
CIIOCOOHOCTH BBINIOJHUTH pabOTy 1Mo oOpasiiaM, ¢ KOTOPhIMU OH paboTall B mpolecce 0OydeHHs.
[TpenonaBaTens ke OLEHUBAET CBOEBPEMEHHOCTh M ITPABUIIBHOCTD BHITIOJIHEHUS 3a/1aHUSL.

HagbiKku- 3T0 yMEHUs, Pa3BUTHIE U 3aKpEIUIEHHbIE OCO3HAHHBIM CAMOCTOSITEIILHBIM TPY/IOM.
HaBpiku  QopMupyIOTCS TpU  CaMOCTOSATENBHOM  BBIIOJIHEHUM  CTYAEHTOM  IIPAKTUKO
OPUEHTUPOBAHHBIX  3a/JaHUH, MOJEIMPYIOUIMX  pElIeHHMEe WM  [POU3BOJICTBEHHBIX U
COLIMOKYJIBTYPHBIX 33Ja4 B COOTBETCTBYIOLICH 001acTH NMpOoQecCHOHATBHON NESTENbHOCTH, Kak
NpaBUIO, MpPHU BBHIIOJHEHUH JIOMAIIHUX 3aJaHUN, KYpPCOBBIX IpPOEKTOB (paboT), HayyHO-
UCCIIEI0BATENbCKUX PadOT, MPOXOXKICHUN MPAKTHK, NPpU paboTe MHIMBHIYAIbHO WIM B COCTaBe
TPYMIIBl Ha TPEHaKepax, CUMYJATOpax, JabopaTopHoM obopynoBaHud u T.4. Ilpu sTom cTyneHT
IIOCTABJIEH B YCJIOBUS, KOT/Ia OH BBIHYKJIEH CAMOCTOSITEIbHO (TBOPUECKH) MCKATh ITyTH U CPENICTBA
JUIS  pa3pelleHus] IIOCTAaBJICHHBIX 3ajlad, CaMOCTOSTENbHO IUIAHUPOBAaTh CBOIO paboTy U
aHAJIM3UPOBAaTh €€ pe3yibTaThl, NPUHUMATh ONPEACICHHbIE pELIEHHs B paMKaXx CBOHUX
MOJTHOMOYHM, CaMOCTOSITEIbHO BBIOMpAaTh apryMEHTALMI0O W HECTH OTBETCTBEHHOCTh 3a
IPOJIETaHHYyI0 padoTy, T.e. MPOSIBUTh BJIAaJCHUE HaBbIKaMHU. B3auMonelcTBue C IpenojaaBaTenemM
OCYILIECTBIISICTCS TIEPHOAMYECKH 110 3aBEPIICHUI0 ONPEACICHHBIX ATAroOB pabOTHl U MPOXOJIUT B
Buje KoHCyibTauuil. [Ipy oneHke BiaJeHUs HaBbIKAMHU IPENOJaBaTeIeM OLIEHUBAETCSI HE TOJBKO
NPaBUIBHOCTh PEIICHHs BBIMOJIHEHHOTO 3aJ[aHus, HO M CIIOCOOHOCTh (TOTOBHOCTh) CTYJEHTA
pematb NOJOOHBIE MPAKTUKO-OPUEHTHPOBAHHBIE 3a/laHUSl CAMOCTOSATENIBHO (B HEPCHEKTHBE 3a
CTeHaMH By3a) M, IJIABHBIM 00pa3oM, CIIOCOOHOCTH CTyAEHTa 0OOCHOBBIBATH U apryMEHTHPOBATH
CBOM PELICHUS U MPEATIOKECHHUS.

B rabnuume mnpuBeNeHbI TNPOLEAYpHl OLEHUBAHWS 3HAHUM, YMEHMH U HAaBBIKOB,
XapaKTepU3YIOIUX JTanbl (OPMUPOBAHMS KOMIETEHIUH.

Buner yueOHbix 3aHsaTHii u | OueHuBaeMble  pesynbTathl | [Iporienypsl olieHuBaHus
KOHTPOJIBHBIX MEPOIIPUSITUIN | 00y4YEeHHUSI
[Tocemenne ctyaeatom | BHAHUE  Teopermueckoro | [IpoBepka  KOHCIEKTOB
ayJIUTOPHBIX 3aHATHU Marepuaja 10 IPOWJIEHHBIM | JIEKIMH, YCTHBIA ONPOC
TeMaM (MOIYJISIM) Ha 3aHATHIX
TectupoBanue 3HAHUA, VYMEHUSA 1o | [Ipoepka TecToB
MIPONIEHHBIM TeMaM
(Moayssim)
ITpomexyrounas arrecrauus | SHAHUS, VYMEHUSA  u | Ox3amen
HABBIKMH,
COOTBETCTBYIOLIUE
M3YYEHHOH THUCIUILINHE

Yemmuwuit onpoc- 1o nponeypa, opraHu3oBaHHas Kak clielaibHas Oecesia npenojaBaress
C Tpynmnoi CTyAeHTOB ((pOHTAIBHBIN ONPOC) WIM C OTACIBHBIMU CTYyAE€HTaAMH (MHIMBUAYaJIbHBINA
OTIPOC) C LENBI0 OLIEHKH Pe3yJbTaTUBHOCTH MOCEIIEHUS! CTYJAEHTaMU ayJIUTOPHBIX 3aHATHI IMyTeM
BBISICHEHUS! C(POPMHUPOBAHHOCTH y HHUX OCHOBHBIX IOHSATUH M YCBOEGHHS HOBOIO Y4eOHOTO
MaTepuaia, KOTOPbI ObLT TOJIBKO YTO pa3o0paH Ha 3aHATHU.

Tecmut sBisitOTCS TpocTeiiieil popmMa KOHTPOJIS, HANpaBiICHHAs Ha MPOBEPKY BIaJCHUA
TEPMHHOJIOTHYECKUM  allaparoM, COBPEMEHHbIMH HH(DOPMALIMOHHBIMU  TEXHOJIOTUSAMH U
KOHKPETHBIMHU 3HaHUSMH B 00J1aCTU (PyHAaMEHTAJIbHBIX M MPUKJIAJHBIX JUCHUIUIMH. TecT coCTOUT
13 HEOOJIBIIOr0 KOJIMYECTBA 3JIEMEHTAPHBIX 3a7au; MOXKET IPEI0CTaBISAThH BO3MOKHOCTh BbIOOpa U3
NepeyHs OTBETOB; 3aHUMaeT 4acTh ydeOHoro 3aHsATHA (10-30 MHUHYT); NpaBUIIbHBIE PEIICHUS
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pa3duparoTcs Ha TOM JK€ WM CIEAYIOIIEeM 3aHATHH; YacTOTa TECTUPOBAHUS ONpEAeseTCs
MpernoaaBaTeneM.

DK3amen - IpolieIypa OICHUBAHUS PE3YJIbTATOB OOYUYEHHSI IO AUCIUILIMHAM, PE3yJIbTaTOB
MPOXOKJCHUS TPAKTHK, PE3YIbTaTOB KypCOBOIO MPOEKTUPOBAHUS (BBITIOIHEHUS KYPCOBBIX padoT)
U T.JI., OCHOBaHHas HA CYMMHPOBAHHUU 0aJUIOB, TIOJTYYECHHBIX CTYACHTOM IO UTOTaM BBHITIOJTHEHUS
UM BCEX BUIOB y4eOHOH paOOThl M KOHTPOJIbHBIX MeponpusTid. [lomydeHnHass OGayibHas OIEeHKa
nepeBoaAnTcs B HeAubdepeHITMpoBaHHYO WK TU(GEPEHITMPOBAHHYIO OIICHKY.

Onucanue nokasareneld, KpUTEpUEB U IIKaJl OIICHWBAHU MO BCEM BHJIaM yueOHBIX palboT u
KOHTPOJIbHBIX MEPOTIPUATHI IPUBEACHO B pa3zzeie 2 (poHaa OIEHOYHBIX CPEJCTB MO TUCIIUTUIMHE.

PazpaboTka  OLIEHOYHBIX  CpPEACTB M  pealu3alus  MpOUEeAyp  OLEHHBAHHUSA
pErIIaMEHTHPYIOTCS JIOKATbHBIMA HOPMATUBHBIMU aKTaMU:

o [Tonoxenue o padoueit mporpamme muctumuinael (PIT1) (yTBepkaeHO pemieHneM Y4YeHOoro
coBeta [Iporokon Ne 4 ot 29.08.2017T.)
. [TonoxxeHne o TeKyleM KOHTPOJIE 3HAHUM U NMPOMEKYTOUHOM arrecTaluu cTyaeHToB YOY

BO TUYbB um. H.J.JlemunoBa (yTBepKAeHO pelnieHHeM YueHoro cosera IIporoxom Ne 4 or
29.08.2017r.)

o [TonoxxeHne o KOHTaKTHOM pabore oOydaromierocsi ¢ npemnogaBateniemM B YHOY BO TUVYh
uM. H./[.JlemnnoBa (yrBepxaeHo peuieHrneM YueHoro coseta [Iporokos Ne 1 ot 27.01.2015r.)
o [TonoxxeHne O MPOBENEHUH HUTOTOBOW aTTECTAllMM MO OOpa30BaTENbHBIM MpOrpaMMaM

BBICIIIET0 00pa30BaHusl — MporpaMMaM OakajaBpuaTa, IporpaMMaM CleHUaluTeTa U MporpaMmmam
Maructparypsl B HOY BO TUVYD um. H./[.JlemunoBa (yTBEpKIEHO pelieHHEM YYEHOrO0 COBETa
ITporoxon Ne 11 ot 25.12.2015r.)

o WHeTpykuMs 1O TNPOBENEHUIO TECTUPOBAHUSA (IOCTYHNHBI B Yy4UeOHBIX KaOMHETax ¢
KOMIIBIOTEPHOM TEXHUKOM U Ha CalTe By3a).

13. PEKOMEHAYEMOE UTH®OPMAIIMOHHO-METOANUYECKOE
OBECIIEYHEHHE

13.1. HOPMATHUBHOE COIIPOBOXXJAEHUE
OCHOBOl HOPMATHBHOI'O CONPOBOXACHUSA AuCUUIUIUHBL siBisitoress PI'OC BO  1mo
Hanpasienuto noxarotoBku 40.03.01 HOpucnpyaenuus, y4yeOHbI miaH, paboyass HpPOTrpaMMBI

JTUCIUIUIMHBI, KypC JIEKIMNA, METOANYECKUE yYKa3aHUs M0 OCBOCHMIO JUCIUILIMHBI, METOJIUYECKUE
yKa3aHUs JUIsl Ay JMTOPHBIX 3aHSATUH.

13.2. OCHOBHAJ JIMTEPATYPA

1. OcHoBBI HH(MOPMAITMOHHBIX TeXHOJIOTHH [DnexkTpoHHbid pecypc]/ C.B. Hazapos [u
ap.]— OnekTpoH. TeKcToBble mgaHHble.— M.: HHrepHer-YHuBepcurer HWHpOpMaMOHHBIX
TexHomorunii (MHTYUT), 2019.— 530 c— Pexum JIOCTYTIA:

http://www.iprbookshop.ru/52159.html.— DBC «IPRbooks».

13.3. JOITIOJIHUTEJIBHAS JIMTEPATYPA

1. NudopmaniioHHbie TEXHOJIOTHH B IOPUAMYECKOW NEATEIBHOCTH [DIEKTPOHHBIN
pecypc]: ydeOHOoe mocoOmWe M CTYICHTOB BY30B, OOYYAlOIIMXCS 1O CHENHUATBLHOCTIM
«¥Opucnpynennusa» u «[IpaBooxpanutenpHas AesTeapbHOCTh»/ 0.0, 3rangzaii [ aAp.].— DIEKTPOH.
TekctoBble  gaHHble.— M.: OHUTU-JAHA, 2014— 335 c— Pexum pocrymna:
http://www.iprbookshop.ru/20959.html.— DBC «IPRbooks».

2. BbypusimoB B.A. MH}opManmoHHbIe TEXHOJOTUH B IOPUIMYECKOH NesTeIbHOCTH
[DnexkTponHbIl pecypc]: Kypce nekiuit/ BypusamoB B.A.— DNeKTpOH. TEKCTOBBIC JaHHBIC.—
CaparoB: IOxHbIi MHCTHTYT MeHemkmeHTa, 2014.— 176 c— Pexum gocryna:

http://www.iprbookshop.ru/25966.html.— DBC «IPRbooks».
18



13.4. PECYPCBI CETU UHTEPHET

1. DnexrpoHHo-6mbOMMOTEUHAast cuctema «IPRbooks» - http://www.iprbookshop.ru

2. Hayunas snexkrponnas Oubnnoreka — http://www.elibrary.ru
3. Cucrema nuctanuuonHoro oOyuenust Ilpomereit 5.0
-http://91.223.90.19:8001/auth/default.asp

Pecypchbl oTKpBITOro goctyna:

1. [legarornyeckas 6ubnnorexa - http://www.pedlib.ru/

2. [Icuxonoro-negarornyeckas 6udnuorexa - http://www.koob.ru/

3. [legarornyeckas 6ubnnoreka - http://www.metodkabinet.eu/

4. bubnuoreka I'ymep - http://www.gumer.info/

5. Cormosnorusi, ICUX0J0rus, ynpasierue— http://soc.lib.ru/

6. bubnuoreka @oHaa coneHCTBHUS  Pa3BUTUIO  INICUXUYECKOHM  KyIbTYpbl  —
http://psylib.kiev.ua/

14. METOJAYECKHWE MATEPHUAJIBI JJIS1 OBYYAIOIIMXCS IO OCBOEHHIO
TACIATITAHBI

Jlekuusi — opma 00ydeHUs CTyAEHTOB, MPU KOTOPOU MpernojaBaTellb MOCIEI0BATEIHHO
u3jaraeT OCHOBHOM MaTepuall TeMbl Y4eOHON IUCHMIUIMHBL JIeKIus — 3TO Ba)KHBIH HMCTOYHHMK
uHbopMalMu MO KaxaoW yuyeOHoON nucuuruinHe. OHa OpHUEHTUPYET CTYAEHTa B OCHOBHBIX
npobiaemMax U3yyaeMoro Kypca, HampaBlIsleT CaMOCTOSATENbHYI0 paboTy Haa HUM. [l JeKIuid 1o
KKIOMY IIPEeIMETY JT0JKHA ObITh OTJENbHAs TeTpaab 1 jekiuil. [Ipexne Bcero, 3anumuTe ums,
OTYECTBO M (PaMUJIMIO JIEKTOpa, OCTaBbTE€ MECTO I CHHCKa PEKOMEHJOBAHHOW JIMTEPaTypHl,
MocoOui, CITPaBOYHHUKOB.

Bynbre BHMMATENbHBI, KOTAa JEKTOpP OOBSABISET TeMy JIEKUUH, 0OBbscHsieT Bam mecro,
KOTOPOE 3aHUMAET HOBBIM MpeaMeT B Bamielh moAroToBke u 4yeMy HOBOMY BBl CMOKeTe HayUUThCA.
OMNBITHBIN CTYJEHT 3HAET, 4TO, KaK IPaBWIIO, HA MEPBOW JIEKLIUHU IPEToAaBaTesib 000CHOBBIBAET
CBOM TpeOOBaHMUsSA, PACKPHIBAET OCOOCHHOCTH YTEHHS Kypca W CHOCOOBI CIa4yu 3adeTa WId
9K3aMEHa.

OTtcTynuTe NoJjsi, KOTOpble MOHAA00STCs ISl pa3TUYHbIX TOMETOK, 3aMEYaHU U BOIIPOCOB.

3anuch COJEp)KaHUs JIEKIMH OYeHb MHIMBHUIYalbHAa, HMEHHO I[I03TOMY TpPYAHO
MOJIB30BATHCA UY)KUMH KOHCIIEKTaMH.

He crecusiitecs 3amaBaTh Bompochkl mnpenogaBatento! Yem Oomnpme y Bac Oyner
uHpopmaruu, TeM cBOOOIHEE U yBepeHHee Brl Oyaere ce0s 4yBCTBOBATH!

ba3oBble pekoMeHxalUHN:

- HE CTapalTech JOCIOBHO KOHCIIEKTHUPOBATH JIEKIMH, BBIACISNTE OCHOBHBIE MOJIOKECHMUS,
CTapalTeCh MOHATH JIOTUKY JIEKTOPa;

- TOYHO 3aIHUCBIBAlTE ONPEAETICHHS, 3aKOHbI, IOHATHUS, (OPMYJIIbI, TEOPEMBI U T.1I.;

- IepeaBaliTe U3JIaraeMblil MaTEPUAII JIEKTOPOM CBOMMH CIIOBAMU;

- HanboJee Ba)KHbIE MMOJIOKEHHSI JIEKLIUU BbIAETSHTE OAUYEePKUBAHUEM;

- CO3/aliTe CBOIO CUCTEMY COKPALIEHUS CJIOB;

- TpPUBBIKAWTE NPOCMATPUBATh, MEPEUUTHIBATH IE€pe] HOBOW JIEKIIMEH MPEbIIyIIyIO
UH(POPMALIHUIO;

- TIOTIOJIHSMTE MaTepuall JICKITUU nHOopMaIuei;

- 3a/1aBaliTe BOMPOCHI JIEKTOPY;

- 00513aTeTbHO BOBPEMSI MTOTIOJHSUTE BOSHUKIINE TTPOOETIBI.

IIpaBuia TAKTHYHOIO NOBeAeHUA M YPPEKTUBHOIO CAYIIAHUSA HA JICKLIHUAX:
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- Cnymath (4 CIBIIIATE) APYroro 4eloBeKa - 3TO HACTOSIIEEe MCKYCCTBO, KOTOPOE OYEHb
MPUTOUTCS B Oyayleit mpodecCHOHAIBHOM IeITeIbHOCTH TICHXOJIOTA.

- Ecnu mpenogaBarenib «CKy4HbI», HO Bbl 4yBCcTByeTe, 4TO OH JIEHWCTBUTEIBLHO BIIAJIEET
MaTepuaioM, TO CKyKa - 3TO yxke Bama nuynas mpoGiema (CTOMT BOOOIIE CIPOCUTH cebs, a
HacTosuil iu Bel cTyeHT, ecnmu Bam He nHTepecHa JIeKIus criennanicra?).

Cy1uiecTByeT OuY€Hb IMOJE3HBbIM MpHEM, MO3BOJISIIOLUIUN CTYIEHTY-IICUXOJIOTY OCTaBaThCsl B
TBOPUECKOM HANpsOHKEHUHM JlaXe Ha JEKUUAX 3aBEJOMO «HEHWHTEPECHBIX» IpernoiaBaTeisx.
[IpencraBbre, uTo Mepes Bamu KIMEHT, KOTOPBIH YTO-TO 3HAET, HO €My TPYJIHO 3TO CKa3aTh (a B
KOHCYJIbTaTUBHOW MPAaKTUKE C TAKUMH CUTYallUSIMH TIOCTOSIHHO MPUXOAUTCS CTANKUBaThCs). OueHb
MHOT'O€ 3/1€Ch 3aBUCUT OT TOTO, NMMOMOKET JIM CIYHIAIOUIUI TOBOPSIIEMY Jydllle U3J0KUTh CBOU
MBICITH (WM COOOIIMTH cBOM 3HaHMs). Ho Kak MOXET MOMOYb «CKy4HOMY» IpErnojiaBaTeiio
CTYJCHT, Ja e1lie B OOJIBIION ayAUTOPUH, KOT/Ia a)Ke BOMPOCHI 3a7aBaTh HEIPUINIHO?

[Ipuem mnpocT — mnocTapaiTech BCEM CBOMM BHJIOM IIOKa3aTh, 4TOo Bam «Bce-Taku
MHTEpPECHO» U BBl «Bce-Taku BepUTE», YTO IMPEMNO/IaBaTeslb BOT-BOT CKaXXET YTO-TO OYEHBb BAXKHOE.
N ecnm B ayauTopuM HaAWAyTCS XOTA OBl HECKOJBKO TaKUX CTYIEHTOB, BHHMATEIbHO U
YBOKUTEIBHO CIYIIAIONIMX MPEnoaaBaTelii, TO MOXET MPOU30UTH «MaJeHbKOE 4YyJI0», KOraa
MpenoAaBaTesb «BIPYD» 3arOBOPHUT C YBJEUYEHHUEM, HAYHET pacCykJaTh CMENO0 U C 030pCTBOM
(uHOTMA TMpenojaBaTeay cCaMU UIIYT B ayJUTOPUM BHUMATENIbHBbIC U 3aMHTEPECOBAHHBIC JHUIA U
HAUMHAIOT YUTaTh CBOM JIEKIIMM, 4YAaCTEHbKO TMOIJISAJbIBasl Ha TaKUX CTYAEHTOB, Kak Obl
«BJIOXHOBJISISICHY» WX JIOOpOKeTIaTeNbHBIM BHUMaHUEM). ECIU 3TO KaKeTCs HEBEPOSTHHIM (THIA
TOTO, YTO «4yJec He ObIBaeT»), MPOCTO BCIIOMHUTE Ce0S B TMOJOOHBIX CHUTYyalMsIX, KOrja ¢
NPUSTHBEIM coOeceqHUKOM-cymareneM Bbl BApYr OOHapy»XuUBaeTe, 4YTO TOBOPHUTE HAMHOTO
yYBEpEeHHEe U Jake UHTepecHee s camoro ceds. Ho «ManeHbpKoro 4yjia» MOXET U He MPOU30UTH,
U TOT/Ia TJIaBHOE - HE OOMKAThCsA Ha MperoaaBarensi (Kak He OOMKaeTcs Ha CBOETO «TaK U HE
Pa3TOBOPUBIIETOCS» KIMEHTA OMBITHBIN MCUXOJI0r-KOHCYNIbTaHT). CunTaiite, uro Bam He ymanoch
«3aMHTEPECOBATh» TMPEMNOoIaBaTelisi CBOMM BHHUMaHHEM (OH MPOCTO HE TMOBEpUI B TO, 4TO Bam
JIEHCTBUTEIILHO HHTEPECHO).

- UtoOBI OBITH G0JIee «ECTECTBEHHBIM» M 4TOOBI MPENoaBaTeb BCe-TaKH MOBEPHII B BalLy
3aMHTEPECOBAHHOCTH €0 JICKIIUEH, MOKHO MCIIOJIb30BaTh enle oauH npueM. [locrapaiitech Moaya K
4eMYy-TO «IIPUIPATHCS» B €r0 BhICKa3bIBaHMIX. M KOT/Ia BB Hali/IeTe cllaboe 3BEHO B PACCYKICHUSIX
npenoAaBarens (a IMpH JKEJTaHUU HSTO HECJIOXKHO cJenaTh Jake Ha JIEKUUAX MPU3HAHHBIX
TICUXOJIOTHYECKUX aBTOPUTETOB), OMPOOYHTE «IPO CeOsD» MOCTIOPUTD C MPENOoJaBaTEeNIeM UITH XOTS
Obl mociylIaiiTe, He CTaHET JIM caM IMpernojaBaTellb «OMpoBeprath cedOs» (MHOTJA OIBITHBIE
IpernoaBaTeNy CHavana MoAOpachIBalOT MPOBOKALMOHHBIE HJIEH, a 3aTeM Kak Obl caMu ¢ coOO#
cropsT). B mobom cinyuae, Hecornacue ¢ MpenojgaBaTesieM - 3TO IpeKpacHas OCHOBA JUIsl JUaliora
(B maHHOM ciyyae - JJii «BHYTPEHHErO JMajoray), KOTOPBIM YK€ IMOCie JICKIUU, HA CEeMHUHAape
MOJKET MPEBPATUTHCA B IUAJOT pealbHbIi. EcTecTBEHHO, HE clielyeT U3BpallaTh AaHHBIN MIpUeM U
BCEM CBOMM BHUJOM TOKa3bIlBaTh IMpENoAaBaTeNio, 4To Bbl ero «mpesupaere», 4YTO OH
CHHYTOXXECTBO» W T. M. Kputuka (0COOGHHO KpUTHKA TIpernojaBaresisi) JA0KHA OBITh
KOHCTPYKTUBHOW H J0OpoxenaTeabHOH. bynymemy mcuxosnory BooOIle HpOTHBONOKA3aHO
«JIEMOHCTPATUBHOE MPE3PEHHUE» K KOMY OBl TO HU ObLIO (C COOTBETCTBYIOIIMMU «BBITApaIllEHHBIMU
rnazamMm» U «(BIPKAIOMIMM POTHUKOMY») - 3TO CKOpee, MPU3HAK «IMAlMEHTa», YeM CIIeIHaINCTa-
YeJI0OBEKOBEA. ..

- Ecniu Bel B 4eM-TO He coriacHbl (MJIM HE MOHUMAETE) C IMpernojiaBaTesieM, TO COBCEM HE
00s3aTenbHO TYT K€ NepeOuBaTh ero U, TeM 0oliee, BHICKAa3bIBaTh CBOU IMPEICTABICHHUS, 1aXKe CIH
OHHU U KaxyTcsi Bam BepHbiMu. [lepeOnBanue nmpemnogaBaTelis Ha MOYCIIOBE - 3TO BEPHBIN MPHU3HAK
HEBOCIHMTAHHOCTH. A BONPOCHI CIEAyeT 3a/1aBaTh JIMOO MOcCie 3aHATUH (IJ11 3TOTO UX HAJ0 KPaTKO
3anucaTth, 4TOOBl HE 3a0bITh), TMOO BHIOpAB MOMEHT, KOT/Ia MPENoJaBaTeNlb CAeTal XOTS Obl
HEeOOJIBIYIO May3y, U 00s13aTeIbHO M3BUHUBIIUCH. Heyxkenu He MpUsITHO caMOMY MOYYyBCTBOBATh
ceOst BOCITUTAHHBIM YEJIOBEKOM, JIa €Ille Ha I1a3ax y LeJoi ayIuTOpuu?

IIpaBuia KOHCIEKTHPOBAHUS HA JEeKIUAX:

- He cnepyer npiTaThesi 3amuchIBaTh MOAPSAJ BCE TO, O UEM TOBOPUT MpenojaBareib. Jaxe
€CIIM CTYJIEHT BiajieeT cTeHorpadueil, 3anichiBaTh BCe BBHICKA3bIBAHUS IPOCTO HE UMEET CMBICIA:

Ba’XKHO YJIOBUTH I'NIaBHYTO MBICJIb U OCHOBHBIC (I)aKTBI.
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- XKenaTtenbHO OCTaBIATH HAa CTPAaHHWLAX IOJS JUIA CBOMX 3aMETOK (M JIeNIaTh TH 3aMETKH
71100 BO BpeMsi CaMoil JIeKIMH, JINOO TPU MOATOTOBKE K CEMUHApaM M SK3aMEHaM).

- EcTecTBeHHO, jKeNaTeIbHO UCIIONB30BATh NMPH KOHCIIEKTUPOBAHUH COKPAIICHUS, KOTOPHIE
KX/l MOXKET «pa3paboTaTb» AJs ce0sl CaMOCTOSTENbHO (JIMIIb OBl CaMOMY JIETKO OBLIO IOTOM
Pazo0paThCs C ITUMH COKPAIIEHUSIMH).

- CraparbCsi IOMEHbIIIE UCIOIb30BATh HA JEKIHSIX AUKTO(POHBI, TTOCKOJIBKY MTOTOM TPYIHO
OyleT «IeKOAMpOBaTh» HEPa30OPUYMBHIM TOJOC TNpENojaaBaTeNs, BCE PAaBHO IOTOM MPUAETCS
NepenychIBaTh JIKIHIO (2 C TOJIoca OYEeHb TPYIHO TOTOBHTHCS K OTBETCTBEHHBIM 3K3aMEHaM),
HaKOHeIl, JUKTO(QOHBI YacTO OTBJIEKAIOT MPENOoJaBaTelsi TEM, YTO CTYAEHT HHYEro He JelaeT Ha
JIeKIMHU (32 Hero, sIkoObl «paboTaeT» TeXHHMKA) U OOBIYHO MPOCTO CUIUT, IV HA MPENoAaBaTes
HEMUTAIOMIMMH TJIa3aMH (B3IJIII0M HEMHOTO CKYYalOIETO «YAaBay), a MPeroaBaTeslb YyBCTBYET
ce0si HEYIOTHO M BMECTO TOTO, YTOOBI CBOOOJHO Pa3MBILIUIATH HAJ MPOOJIEMO, YNTAET JIEKIIUIO
HAMHOTO XYX€, YeM OH MOT ObI 3TO clIeNlaTh (M 3TO HE TOJHKO HAIIM JMYHBIEC BIIEYATICHHUS: OYeHb
MHOTHE TpPEenoJaBaTeld pacCKas3bIBalOT O MOJOOHBIX ciydasx). OcobeHHO Bce 3TO 3a0aBHO (M
NeyaabHO, OJHOBPEMEHHO) B AyJUTOPHSX OYAYIIMX IICHXOJOTOB, KOTOPHIE BCE-TAKU OJDKHBI
YUUTBCSI YyBCTBOBATh CUTYaLMIO M KaK-TO TMOJIOKUTEJIBHO BIHMATH HA OOIIYIO ICHUXOJIOTHYECKYIO
aTMocdepy 3aHATHS. ..

Jlis mpoBeneHUs NMPAaKTUYECKUX 3aHATHH Ipeuiaraercsl cienyromas TeMaThka, B
COOTBETCTBHH C 7 pa3zenoM padodell mporpaMMbl AUCIUIIIHHBL:

IIpakTHYeckoe 3aHsITHE — ATO OJHA U3 (popM yueOHOI paboThHI, KOTOpasi OPUEHTHPOBAHA
Ha 3aKpelyieHHe H3Y4YEeHHOTO TEOPETHYECKOro Marepuana, ero Oosiee TriryOOKoe YCBOEHHE U
(dbopmMHpoBaHHE YMEHHSI IPUMEHATh TEOPETUUECKHE 3HAHUS B IPAKTHUECKUX, PUKIATHBIX LIEISX.

Ocoboe BHUMaHME Ha CEMHHAPCKUX 3aHATHAX YIENAETCS BBIPAOOTKE YYEOHBIX WIH
npoeCCHOHATIBHBIX HABBIKOB. Takue HaBbIKM (OPMHUPYIOTCS B IPOIECCE  BBIMOIHEHUS
KOHKPETHBIX 3aJlaHMii — YINpaXKHEHWH, 3aJad W T.II. — MOJ PYKOBOJACTBOM H KOHTPOJIEM
npernoaBaTess.

['oTOBSICE K CEMHHAPCKOMY 3aHATHIO, TeMa KOTOPOTO BCErZa 3apaHee M3BECTHA, CTYICHT
JIOJDKEH OCBEXHTH B IMAaMSATH TEOPETHUYECKHE CBEICHUS, MOIyYEeHHBbIE Ha JIEKIMAX M B IpoIecce
CaMOCTOATENILHONH pPa0OoThI, MOAOOPaTh HEOOXOAUMYIO YYEOHYIO W CIPABOYHYIO JIUTEPATYPY.
ToabpKo 3TO 00ecTeYUT BBICOKYIO 3((HEKTUBHOCTh YUEOHBIX 3aHSATHI.

OTnruuTenbHONH 0COOEHHOCTBIO CEMHUHAPCKUX 3aHATHUH SBISIETCSI aKTHBHOE YyYaCcTHE CaMHUX
CTY/ICHTOB B OOBSICHEHHHM BBIHECEHHBIX Ha PAcCMOTPEHHE MpoOJeM, BOIPOCOB; IPENoaBaTelb,
JlaBas CTyJEHTaM BO3MOXKHOCTh CBOOOZHO BBICKA3aThCs IO OOCYXKIa€MOMY BOIPOCY, TOJBKO
MIOMOTAET MM TPAaBHIBHO MOCTPOUTH O0CYyxkaeHHe. Takas ydeOHasi 1enb 3aHATHS TpeOyeT, YTOoObI
ydamgecss ObUTM XOpOIIO MOATOTOBICHB K HeMy. B mHpoTuBHOM ciydae 3aHATHE HE OyIer
JNEHCTBEHHBIM M MOJXET IPEBPATHTHCA B CKYYHbII OOMEH BOIPOCAMH U OTBETAMHU MEXKIY
IpernoaaBaTeeM U CTYACHTaMU.

IIpu noAroToBKe K NPAKTHYECKOMY 3aHATHIO:

- TNpOAHAWIM3UPYWTE TeMy 3aHATUS, IOXyMaiiTe O IEeTd M OCHOBHBIX IpoOieMax,
BBIHECEHHBIX Ha 00CYKICHHE;

- BHUMATEIbHO NMPOYNTANTEe MaTepHall, JaHHBIH NPErnoaaBaTeIeM 10 3TOH TeMe Ha JISKINY;

- U3y4YHTE PEKOMEHIOBAaHHYIO JIUTEPaTypy, Aejast Py STOM KOHCIEKThI IPOYUTAHHOTO WU
BBIITUCKH, KOTOPBIE MTIOHAT00ATCS IIPU 00CYKIACHUH Ha 3aHATHH;

- IoCTapaiTech CPOPMYIUPOBATH CBOE MHEHHE 10 KAXKIOMY BOIIPOCY M apryMEHTUPOBaHUE
ero 000CHOBATL;

- 3alMIINTE BO3HHUKIINE BO BPEMsl CaMOCTOSTENIbHOW paboThl ¢ ydeOHHMKaAaMH M Hay4HOU
JUTEPATypOH BOMIPOCHI, YTOOBI 3aT€M Ha MPAKTHYECKOM 3aHATHU MOIYYUTh HA HUX OTBETHI.

B nponecce padoThl Ha NPAKTHYECKOM 3aHATHH:

- BHUMATENIBHO CIIyIIaiTe BBICTYIUICHUS JAPYTMX YYaCTHHUKOB 3aHATHSA, CTapalTech
COOTHECTH, COITOCTABUTh UX BBICKA3bIBAHUS CO CBOUM MHEHHUEM;

- AaKTHBHO Y4YacTByHTe B OOCYXICHHH pPAaCCMaTpUBAaeMbIX BOIPOCOB, HE OOHTECh
BBICKa3bIBaTh CBOE€ MHEHHE, HO CTapaiTech, 4ToObl OHO OBLIO TMOAKPEIUICHO YOeTUTEIbHBIMU
JIOBOJIaMU;
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- €CJIM BBl HE COIVIACHBI C YbMM-TO MHEHHEM, CMEJIO KPUTUKYWUTE €r0o, HO MOMHHUTE, YTO
KPUTHKA JTOJKHA OBITh 00OCHOBAHHOM M KOHCTPYKTHBHOM, T.€. HECTU B ce0e KaKOe-TO KOHKPETHOE
IIPEIUIOKEHUE B KAYECTBE aIbTEPHATHUBBI;

- TIOCJIE CEMHUHAPCKOTO 3aHATHUSA KPaTKO CHOPMYIHPYHTE OKOHYATEIbHBIM MpaBUIIbHBIN
OTBET Ha BOMIPOCHI, KOTOPbIE OBLIN PACCMOTPEHBI.

[TpakTHdeckoe 3aHATHE MOMOTaeT CTYJeHTaM ITyOOKO OBJIAJETh NMPEIMETOM, CIIOCOOCTBYET
pasBUTHIO Yy HHMX YMEHHMs CaMOCTOSITENbHO paboTarh ¢ y4yeOHOM JuTEpaTypol u
MEPBOMCTOYHUKAMH, OCBOCHHMIO HMH METOJOB HAy4YHOW pPabOThl M MPHOOPETEHUIO HABHIKOB
Hay4YHOH aprymeHTalMu, Hay4dHoro wmbiuuieHus. IlpenonaBarento »ke paloTa cTyneHTa Ha
IIPAKTUYECKOM 3aHSITHU MO3BOJSET CYyJIUTh O TOM, HACKOJIBKO YCIEIIHO U C KaKUM KEJIaHUEM OH
OCBaMBacT MaTepHall Kypca.

15. OMMCAHUE MATEPUAJIBHO-TEXHUYECKOM BA3bI, HEOBXOJIUMOM 1151
OCYHECTBJIEHUA OBPAZOBATEJIBHOI'O ITPOLECCA IO JUCHUIIJIMHE

Jnst  ocymiecTBieHHsT 00pa30BaTENLHOTO TpoIllecca MO TUCHUIUIMHE HE0OXOIUMO
WCTIOJIb30BaHKE CICAYIONINX TTOMEIICHH.

MarepuanbHO-TEXHUYECKOE 00eCIieueHUE TUCIUTUTHHBI BKIIIOYaeT B ceOs:

- yueOHast aynmuTOpHs JUIS TIPOBEACHUS yUEOHBIX 3aHSATHI, OCHAIIEHHAs 000pyIOBaHHEM U
TEXHUYECKHUMH CPEACTBaMU OOy4eHHs (MeOellb ayauTOpHas (CTOJNbBI, CTYNbs, JOCKAa), CTON, CTYyJ
mpernojaBaTeNsi) W TEXHUYECKHE  CpeAcTBa  oOyueHUs  (NEPCOHANBHBIA  KOMIIBIOTED;
MYJIBTUMEAUIHOE 000PYIOBaHUE);

- TIOMENIEHUE I CaMOCTOSTEIbHOM Pa0b0Thl O0YUaIONMIUXCs; CIICIHaTN3UpOBaHHAs MeOeIb
U KOMITBIOTEpHAs] TEXHUKA C BO3MOXXHOCTHIO TIOAKITIOUEHUsSI K ceTH «VHTepHeT» u obecrieueHueM
JOCTYTIa B 3JICKTPOHHYIO HH()OPMAIIMOHHO-00pa3oBaTelbHyto cpeny MHcTtuTyTa.

15.1. IlepeyeHr WHGPOPMALMOHHBIX TEXHOJIOTHH, WCIOJb3yeMbIX MPH OCYIIECTBJICHUHU
o0pa3oBaTe/IbHOr0 TMpolecca MO AUCHUIUIMHE, B TOM YHC/Ie KOMIUIEKT JIMIEH3MOHHOTIO
NPOrpaMMHOI0  olecmeyeHHusl, JJIEKTPOHHO-OHOJIMOTEYHbIE CHCTEMbl, COBpeMEHHbIEe
npogeccuoHaIbHbIe 0a3bl JAHHBIX H HHPOPMALMOHHbIE CIIPABOYHbIE CHCTEMbI

OOyuaromyecss 00ecTieyeHbl TOCTYIIOM K 3JEKTPOHHONW WH(POPMALMOHHO-00pa30BaTeIbHOM
cpene Mucrutyta u3 mo0o0i TOYKH, B KOTOPOW uMeeTcs JocTyn K ceTu «MHTepHeT», Kak Ha
TEpPPUTOPUU OpraHU3alluu, TaK U BHE €e.

15.2 JInneH3noHHOE MPOrpaMMHOe o0ecreyeHne:

1. Onepaunonnas cucreMa Microsoft Windows 7

2. OnepanuonHas cucrema Microsoft Windows 10

3. Ilporpammuslii maketT Microsoft office 2007

4. IIporpammusii makeT Microsoft office 2010 Professional

5. Kommuiekchas cuctema antuBupycHoi 3amuthbl Kaspersky Endpoint Security

15.3. DJIeKTPOHHO-0M0/IHOTEeYHAs] cUCTeMA:

1. Dnextponnas 6ubnuoreunas cucrema (3bC) IPR Books: http://www.iprbookshop.ru/

2. DnexrponHas oubmmoteunas cuctema (ObC) DbC HOpaiit: http://www.urait.ru/

15.4. CoBpeMeHHbIe POdeccHoHAIbHbIE 023 JaHHbIX:

1. OdunuanbHbIi  MHTEpHET-OpTan  0a3bl  JAHHBIX  [PaBOBOM  HMH(pOpManuu
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http://pravo.gov.ru.

2. [Topran Enqunoe okHO mocTymna Kk oOpa3oBarenbHbIM pecypcam http://window.edu.ru/
3. Hayunas snexrponnas Oubnanoreka http://www.elibrary.ru/

4. HanmonaneHas anekrponHast Oubnmnoreka http://www.nns.ru/

5. DJIEKTPOHHBIC pecypchl Poccutickoit rOCy/IapCTBEHHOMN OMOIMOTEKH

http://www.rsl.ru/ru/root3489/all
15.5. UH¢opManoHHBIE CIIPABOYHbIC CUCTEMbI:

1. HOpTaJ'I d)ez[epaanLIX roCcyaapCTBCHHBIX O6paSOBaTeJ'ILHBIX CTaHAApPTOB BBLICHICTO

oOpazoBanus http://fgosvo.ru.

2. KomneroTrepnass  cmpaBouHas  mpaBoBasi  cucteMa «Koncynprant — Ilmrocy»

(http://www.consultant.ru/)

3. www.garant.ru UadopmanmonHo-npaBoBas cucrema ['apant

16. Oco0eHHOCTH peaTn3aluy AUCHHMILIMHBI VIS HHBAJUAOB U JIUI C OTPAHUYEHHbIMU
BO3MOKHOCTSIMH 3/10POBbS

st obecrieuenust 00pa3oBaHMs HHBAINIOB U 00YYAIOIIUXCS C OTPAHUYSHHBIMUA BO3MOXK-
HOCTSIMH 3/I0POBBSI 110 JINYHOMY 3asIBIICHUIO 00YYaroIerocs pa3padaTeIiBaeTcs aIalTHPOBAHHAS
oOpa3oBaTelibHas IporpaMma, HHAWBUIYaIbHbIM yUeOHBIH IJ1aH ¢ y4eTOM 0COOEHHOCTEH HX
NCUXO(U3UUECKOTO PA3BUTHS U COCTOSHUS 3/10POBbsI, B YACTHOCTH MPUMEHSETCS] UHINBH Ty aJlb-
HBIN TIOAXO0JI K OCBOCHUIO JUCLUIUIMHBI, MHIUBUAYaIbHbIC 3a1aHus: pedeparTsl, MICbMEHHbIE
paboThI U, HA0OOPOT, TOIBKO YCTHBIE OTBETHI M TUAJIOTH, WHAWBUIYAIbHBIE KOHCYJIBTAIIH, UC-
M0JIb30BAHNE IUKTO(OHA U JPYTUX 3alIUCBIBAIOIINX CPEICTB AJISl BOCIPOM3BEAECHUS JIEKLIMOHHO-TO
¥ CEMUHApCKOro MaTepuania.

B nensax obecnieueHust 00y4aromuxcsi HHBAJIUIOB U JIUI C OTPAaHUYEHHBIMH BO3MOKHO-CTSIMU
3I0POBbs OMOIMOTEKAa KOMIUIEKTYET (DOHJ] OCHOBHOW yUeOHOM JTUTEpaTypoOid, alanTHPO-BaHHON K
OTPaHUYEHUIO UX 37J0POBbs, IPEIOCTABISET BOZMOKHOCTh YAAJICHHOTO UCIIOIb30Ba-HUS
AJIEKTPOHHBIX 00Pa30BaTENIbHBIX PECYPCOB, IOCTYI K KOTOpbIM opranu3oBad B HOY BO TUVD um.
H.JI.lemunoBa. B 6ubaroTexe npoBOAATCS HHAUBUIYaIbHbIE KOHCYIbTAIMN IS TaHHOK
KaTerOpUH TI0JIb30BaTeNei, OKa3bIBACTCS TIOMOIIb B PETUCTPAIMN U HCIIOJIB30BAaHUN CE-TEBBIX H
JIOKAJIbHBIX AJIEKTPOHHBIX 00PAa30BaTENIbHBIX PECYPCOB, IPEIOCTABISIOTCA MECTA B UH-TAJIbHOM
3aje, 000pyJOBaHHBIE IPOTrPAMMaMH HEBU3YaAJILHOTO JOCTyNa K MH(OpMAIUH, SKpaH-HbBIMH
YBEJIIMYUTENSAMU ¥ TEXHUYECKUMHU CPEACTBAMHU YCHIIEHHs OCcTaTouHOro 3peHus: MicrosoftWindows
7, LlenTp cnieraibHbI3 BO3MOKHOCTEH, DKkpaHHas jiyna; MicrosoftWindows 7; LleHTp

CHEIMaTbHBI3 BOZMOXHOCTEH, DKpaHHbIi n1ukTop; MicrosoftWindows 7, LleHTp crie-1imanbHBIX
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BO3MOJKHOCTEH, JKpaHHas KinaBuatypa; MicrosoftWindows 7, LleHTp criennanbHbIX

BO3MO)KHOCTCI\/’I, Bricokas KOHTPAaCTHOCTD.

PaGouyro nporpammy pazpadoras: Omesnes O.E.

PabGouas nporpaMmMa paccMOTpeHAa M YTBep:K/IeHA Ha 3acelaHuM Kadeapsbl
«Opucnpynennun» 4OY BO TUYD

ITporoxon Ne 5 ot 18 mast 2023 r.

W. o.3aBenytommii kadgeapoii FOpucnpyaeHmmn =" /Spocnasiesa A. E. /
(moamuck)
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